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Item Description of Records Retention Section and/or |Inclusive Dates of |Volume |Date of Method Of
No. (Same Title as listed on Schedule) Schedule No. |ltem No. Records Destroyed Disposal Disposal
1 vouchers 1 5 2002-2004 264 cu ft. |10/04/2011 shred
2 WIC applications 725 18 1997 42 cu ft. |10/04/2011 shred
3 WIC casefiles 1527 18 1996-1997 314 cu ft. 110/11/2011 shred
4 cashier stubs 57 5 1993-1996 406 cu ft. |110/11/2011 shred
5 overpayment vouchers 186 5 2000 3 cu ft. 10/11/2011 shred
6 Miscellaneous Reveneu Envelopes 58 5 1993-1994, 2001 132 cu ft. {10/11/2011 shred
7 ambulance reports 324 35 2000 41 cu ft. |10/11/2011 shred
8 fire reports 323 8 2000 2 cu ft. 10/11/2011 shred
9 inspection payments 325 8 2006 20 cu ft. |10/04/2011 shred
10 paving contracts 551 3 various 90 cu ft. ]10/04/2011 shred
11 audit work papers 116 5 1955-1957, 1990 3cuft 10/11/2011 shred
12 administrative correspondence 549 5 various 39 cuft. |12/06/2011 shred
13 student health 1795 28 various 15 cu ft. [12/06/2011 shred
14 Inventory sheets 542 3 2006 187 cu ft. [12/06/2011 shred
15 application for examination 1036 4 2008 7 cu ft. 12/06/2011 shred
16 certified payroll reports 319 19 2007-2008 114 cu ft. [12/06/2011 shred
17 child food care program 1677 18 2005-2008 90 cu ft. ]12/06/2011 shred
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18 parking citations 553 3 2000 13 cuft. |[12/06/2011 shred

19 withdrawn provider files 1681 18 1996-1998 6 cu ft. 12/06/2011 shred

20 lien certificates 10 5 1998 15 cu ft. [12/06/2011 shred

21 cancelled corporate account checks 142 5 1998 5cu ft. 12/06/2011 shred

22 liquor license files 1722 10 various 49 cu ft. |12/06/2011 shred

23 WIC case files 725 18 1996-1997 3cuft 12/06/2011 shred

24 violations, ECB 1977 31 2006 35cuft. |12/06/2011 shred

25 Misc. Rev. Cash 201 5 2001 66 cu ft. |12/06/2011 shred

26 misc. rev 104 5 2004 7 cu ft. 12/06/2011 shred

27 medical files, Health 1042 18 various 16 cu ft. [12/06/2011 shred

28 liquor board 2733 10 various 4 cu ft. 12/06/2011 shred

29 PREVAILING WAGE 1477 19 1990-1993 16 cu ft. |12/06/2011 shred

30 Large Journal Entries 1480 5 1992-1993 10 cu ft. |[12/06/2011 shred

31 rental records 1618 5 1992 9 cu ft. 12/14/2011 shred

32 medical waiver 1958 2 2003-2004 14 cuft. |12/14/2011 shred
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